Commonwealth of Massachusetts

Public Employee Retirement Administration Commission
JOB OPENING

The Public Employee Retirement Administration Commission (PERAC) provides oversight, guidance,
monitoring, and regulation to the 104 Massachusetts Public Pension Systems in the Commonwealth. The
Actuarial Unit verifies retiree benefit calculations, prepares funding schedules of retirement systems, and
analyzes actuarial data for preparing valuation reports.

JOB TITLE: Actuarial Assistant
DUTIES:
1. Verify benefit calculations submitted by retirement boards.

2. Respond to questions by retirement board staff daily in the processing of
calculations and any related issues in writing.

3. Analyze actuarial data submitted by retirement boards and take appropriate action
to clean data using actuarial software.

4. Run actuarial valuations and summarize plan liabilities.

5. Prepare funding schedules and produce valuation reports under the direction of
the Actuary.

6. Perform other work related duties or special projects as requested by Actuary or
Deputy Executive Director.

QUALIFICATIONS:

Bachelor’s Degree in Mathematics or a degree with a strong math background. An
interest in SOA exams a plus.

TOTAL COMPENSATION/BENEFITS STRUCTURE:

As a Commonwealth of Massachusetts employee, you are offered a great career opportunity influencing a
wide-spectrum of services to the diverse populations we serve. The State's total compensation package
features an outstanding set of employee benefits which you should consider towards your overall
compensation, including:

e Defined Benefit Retirement Plan
e  Alternative Deferred Compensation Plan 457(b)

e 75% of paid medical insurance premium



e Low cost basic and optional life insurance

e Reasonable Dental and Vision Plans

e Flexible Spending Account and Dependent Care Assistance programs

e 11 paid holidays per year and competitive Sick, Vacation and Personal Time
e Tuition Benefit for employee and spouse at state colleges and universities

e Long-Term Disability and Extended Illness program participation options

e Incentive-based Wellness Programs

e Professional Development and Continuing Education opportunities

e Qualified Employer for Public Service Student Loan Forgiveness Program

e Qualified benefits under the Massachusetts Paid Family Medical Leave

Salary Range: 55,000-70,000

Please submit your resume online at:
https://massanf.taleo.net/careersection/ex/jobdetail.ft1?j0b=230007JW &tz=GMT-
04%3A00&tzname=America%2FNew_York

An Equal Opportunity / Affirmative Action Employer. Females, minorities,
veterans, and persons with disabilities are strongly encouraged to apply.

The Commonwealth is an Equal Opportunity Employer and does not discriminate on the basis of race,
religion, color, sex, gender identity or expression, sexual orientation, age, disability, national origin, veteran
status, or any other basis covered by appropriate law. Research suggests that qualified women, Black,
Indigenous and Persons of Color (BIPOC) may self-select out of opportunities if they don't meet 100% of
the job requirements. We encourage individuals who believe they have the skills necessary to thrive to
apply for this role.



